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After-School Tutor
Volunteer Position Description 
Open Meadow Alternative Schools, an accredited, private school established in 1971, offers a personalized educational experience for youth ages 10–25 who have not fared well in public schools.  Located in North Portland, Open Meadow runs four programs for nearly 900 students. Our mission is to serve young people in a learning culture that emphasizes mutual respect, personal responsibility, academics, and service to the community. Open Meadow successfully re-engages disconnected youth in their education, providing academic and support services to those at high risk of dropping out of school. All students work toward high school graduation, college education or career placement. We encourage you to visit our website at www.openmeadow.org. 

POSITION: 


Volunteer: AFTER-SCHOOL TUTOR
PROGRAM: 


Step Up
REPORTS TO:


Program Coordinator

HOURS:
2 to 8 hours a week

POSITION SUMMARY:

This is an after-school position working with high school students at one of four sites including Roosevelt High School, Madison High School, Franklin High School, and Gresham High School. The position is responsible for providing academic support in the form of tutoring for students one to four times a week.

PRIMARY RESPONSIBILITIES:

Academic Interventions

· Tutoring high school students in specific subject areas as well as supporting the completion and understanding of homework.

· Communicating with the students’ advocate regarding academic progress and areas in need of academic support.

· Working with the Program Coordinator and advocate to develop and implement an overall school success plan for students.


      Program Administration:

· Record specific data which documents student participation and progress in the program.

· Maintain accurate and up to date records of student participation in the program.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:
· Strong verbal and written communication skills.

· Ability to tutor students in core subject areas (at the minimum up to Algebra for math).

· Experience working with students from diverse ethnic and socio-economic backgrounds.

· Strong relationship building skills
· Ability to work effectively on with others.

QUALIFICATIONS:
· At least one year of college completed or currently participating in freshman year of college
· Ability to pass criminal background check 

